Please email your application to Heather Rutten, hxr87@psu.edu, as a single pdf (including receipts).

SIP Graduate Student Conference Travel Request Form

Student Name: 
Advisor:

Title of your paper:

Name of Conference (include URL):

Date and Location of Conference:

Have you applied for additional sources of funding for attending this conference? Please list source, amount requested, and amount granted if known.
Total Amount Requested:
In addition to filling out this form, please include the following materials with your application for travel funding:

1)
proof of acceptance of your paper; 
2)
a one paragraph note stating the importance of this conference for your own professional development, making clear the relevance of this conference to your area of specialization;

3)
a one paragraph note, preferably from your advisor or, alternatively, from another faculty sponsor supporting the importance of your presenting your work at this particular venue;
4) 
a budget, including your travel, lodging, meals, and the conference registration fee costs.
*Append one scanned pdf copy of all relevant receipts as part of this travel request. 

**Upon approval of your request you must present original receipts (do not write on them) to the financial office (101 Burrowes), together with a copy of the conference program with your name in it or a registration receipt to receive reimbursement.

